Part-Time Copy Runner


                          1/10/12
Insight Title Company, LLC (formerly Bankers & Lenders Title), is a growing title company based in St. Louis, MO, with a branch office in Fairway, KS. We are currently seeking a part-time Copy Runner for the Fairway, KS area.  
Working from home, the person in this position will be responsible for obtaining deed and judgment copies requested by Abstractors and Examiners from defined county courthouses and / or title plants as needed. The number of hours worked in a week may range from 3 to 15. 
Primary duties will be to:

· Pull deed, plat, and backplant copies from records stored on microfilm, microfiche, or physical records at the title plant, courthouses, and other government offices

· Deliver and pick up documents to be recorded and submit checks for payment

Minimum education required is a high school diploma or equivalent; experience with computers is strongly desired. This position requires dependable transportation, a clean driving record, and the ability to work responsibly with a high degree of independence. 

Final candidates will be required to pass pre-employment drug testing, driving record checks, and credit and criminal background checks. Insight Title Company, LLC is an Equal Opportunity Employer committed to workforce diversity.
Qualified candidates are invited to submit an on-line application to: https://home.eease.adp.com/recruit/?id=1148851
