Title Examiner

Insight Title Company, LLC is currently seeking a TITLE EXAMINER to review search documentation and prepare the initial title commitment on residential purchase, refinance and REO transactions, and update title commitments on all transaction types, disclosing all issues which affect clear title to a property. This individual must have a high level of knowledge of title law for their assigned states. The Title Examiner works closely with Abstractors and with the Intake and Escrow Departments. When necessary, the Examiner will assist with the abstracting function. Under minimal supervision, the individual in the Examiner position must use independent and discretionary judgment while making decisions pertaining to the title exam process. This position operates in a fast-paced environment of tight deadlines and strict standards.
Essential duties and responsibilities include, but are not limited to:

· Reviewing title searches to ensure they meet pre-determined search guidelines 
· Preparing title commitments based on the title search, identifying title issues to be resolved and what the defined exceptions are relating to the policy 
· Providing assistance to junior examiners and supplemental training to internal abstractors
· Delivering title product to client
· Communicating with intake/vendors to resolve errors with title searches
· Reviewing legal documents associated with a closing
Minimum requirements include:

· 1+ year title exam experience utilizing defined industry standards; 2+ years abstracting and/or policy writing experience
· Demonstrated knowledge of the general practices of title law 
· Excellent communication skills on all levels within and outside of the organization, with the ability to negotiate win-win solutions
· Ability to work with minimal supervision and demonstrate appropriate initiative when making decisions

· High school diploma 
Preferred experience will include examination of multiple states, New York examination, and judicial foreclosure examination.

Final candidates for this position will be required to pass pre-employment drug screening, and credit and criminal background checks.

Insight Title Company, LLC is an Equal Opportunity Employer dedicated to workforce diversity.

Interested candidates are invited to submit an on-line application at: https://home.eease.adp.com/recruit/?id=1076871
